Town Of Stonington

Department of Human Services
166 South Broad Street, Pawcatuck, CT' 06379

Commission on Aging ¢  Recreation ¢  Social Services 4  Youth & Family Services

HIRE-A-TEEN
EMPLOYEE JOB SHEET

Date:

Last Name First Name ML.IL

Age Date of Birth Phone

Address

Town (Must be a resident of Stonington or a student of Stonington High School)

What kinds of jobs are you interested in doing?

____ Childcare

_ Helping the Elderly
_ Yard Work

___ Cleaning

____ Computer Assistance
___ Petcare

__ Other

If interested in childcare, please attach a copy of your First Aid/CPR Certificate and/or
list the date and place where you participated in a Babysitter course

Do you have transportation? YES NO

Please check if you are available to work during the school year and/or summer only

References:
Please provide the names and numbers of three adult references NOT RELATED to you who have known you for at

least two years. One reference must be a school reference from this school year.

l.
2.

3,

Please list any other activities with which you are currently involved:

Phone: (860) 535-5015 Fax: (860) 599-8290




Town Of Stonington
Department of Human Services

166 South Broad Street Pawcatuck, Connecticut 06379

Recreation <  Senior Services €  Social Services ¢ Youth & Family Services

HIRE-A-TEEN GUIDELINES AND EXPECTATIONS

The Hire-A-Teen program is an employment referral service for middle and high school students between the ages
of 12-18 years old. It is designed to help you acquire job skills, work experience and an income.

I. Your application for employment is valid for one year. You will be required to renew the forms yourself
each year or your name may be removed from the program if not renewed.

2. You will be required to go through a brief interview process with Stonington Human Services before your
name will be put on our list.

3. When you accept a job, negotiate the wages and exactly what needs to be done for the employer BEFORE
you begin the work. Don’t be afraid to ask questions.

4. Know the location of the job and let your parents know where you’ll be.

5. Make sure you have arranged transportation before accepting the job whether it is from the employer, your
parent(s) or yourself.

6. If you are treated unfairly, inform your parent/guardian and Stonington Human Services immediately.
7. Plan to finish the job completely; if you feel you will be unable to finish the job, do not accept it.

8. Employers expect you to do your best. We require both you and your employer to evaluate your
experience on the job.

9. Don’t be afraid to ask your employer if you don’t understand exactly what they need you to do or how they
want you to do it.

10. Once you are hired for a job, YOU will be expected to finish it. You are not allowed to have someone else
take your place for a job that you were hired for,

1. Once you are hired for a job, YOU must follow up with a phone call to Human Services to let them know.

12. After your first day of work YOU must follow up with a phone call to Human Services to let them know.

If, for any reason, you feel uncomfortable at any time, the best thing for you to do is to leave and contact a parent
and Stonington Human Services as soon as possible at 535-5015.

[ have read and understand the above guidelines.

Hire-A-Teen Applicant Parent/Guardian Human Services Staff

Phone: (860) 535-5015 Fax: (860) 599-8290




